Ministry of Trade, Industry and Energy public announcement No. 2013-69


Ministry of Trade, Industry and Energy seeks English Editor 

The Ministry of Trade, Industry and Energy is recruiting an English Editor. We hope to receive applications from many talented candidates.

May 7, 2013

Minister of Trade, Industry and Energy 

1. Details 

ㅇ Number of job openings: one 

ㅇ Job description: copy editing in English 

ㅇ Qualifications: 

- Must meet basic eligibility requirements under Article 33 of the State Public Officials Act 

- Native English speaker with bachelor’s degree (master’s degree holders and those with work experience in international affairs are preferred)

ㅇ Term of contract: 12 months, can be renewed 

ㅇ Monthly wage: 3.5 million Korean won (negotiable) 

ㅇ Office hours: 9 a.m. to 6 p.m., Monday to Friday (overtime may be required) 

2. Documents required

ㅇ Curriculum vitae 

ㅇ Cover letter (no more than one A4 size page, 12-point type)

ㅇ All degrees, diplomas and academic transcripts (undergraduate and graduate)  

ㅇ Certificate of work experience (photocopy acceptable) 

ㅇ Applications will be accepted from May 7, 2013, to May 21, 2013, at 12:00 a.m.

ㅇ How to apply: documents can be submitted via e-mail or postal mail. Only applications that arrive by the deadline will be considered.

Trade Policy Division
Ministry of Trade, Industry, and Energy
Building No. 3, Room No. 418, 47, Gwacheon, Gyeonggi Province, Republic of Korea, 427-723
Tel: (02) 2110-4859; fax: (02) 504-5392
E-mail: smm511@korea.kr  

3. Selection process

ㅇ Step 1: submission of documents (May 21) 

ㅇ Step 2: editing test for shortlisted candidates (May 23 at 2 p.m.)

ㅇ Step 3: interview for shortlisted candidates (May 29 at 2 p.m.)

ㅇ Shortlisted candidates will be notified individually of test and interview locations. 

4. After the interview 

ㅇ The successful candidate will be notified of MOTIE’s decision on May 30, 2013. 

ㅇ An employment contract will be signed on June 3, 2013.

ㅇ MOTIE will contact only the successful candidate. Documents will not be returned. False statements and/or inauthentic documents are grounds for disqualification/dismissal. 

