Notification No. 2017-579 of MOTIE

Recruitment of Native English-Speaking Editor 
for the Ministry of Trade, Industry and Energy

The Ministry of Trade, Industry and Energy (MOTIE) is seeking to fill the position of a native English-speaking editor at the Office of the Deputy Minister for Trade. Any talented person is encouraged to apply.

5 December 2017
Minister of Trade, Industry and Energy 

1. Position

	Office 
	Title
	No. of job openings
	Main responsibilities

	Office of the Deputy Minister for Trade
	English editor
(Indefinite-term contract worker)
	
One
	To revise translated documents, etc.



ㅇ Duration of contract  :  indefinite
ㅇ Salary :  KRW 3.00 ~ 3.50 million per month (before tax, overtime and other benefits included, negotiable), 4 major insurances
ㅇ Working hours : 09:00~18:00 (8 hours a day, 40 hours per week, equal to working hours of public officials)
ㅇ Workplace : Office of the Deputy Minister for Trade (402 Hannuri-daero, Sejong City) (Task Force for East Asia FTA (60 Sajik-ro 8 gil, Jongno-Gu, Seoul) for exceptional cases) 

* Any person who can work at the office in Sejong will be considered as a priority candidate.

2. Qualifications and Responsibilities

ㅇ An applicant must meet all the following qualifications.
	Qualifications

	1. Meet basic eligibility requirements under Article 33 of the State Public Officials Act; 
2. Be a native English speaker with bachelor’s; and 
3. Be a foreigner who has been staying in Korea for more than a year as of the date of this recruitment announcement, who is capable of communicating in Korean 

※ (Preferred qualifications)
A person with bachelor's degree in English literature, international relations (international studies), diplomatic science, journalism, or economics; 
A person with work experience in economy, trade or international cooperation; 
A person with experience of working at a government organization;
A person with the Test of Proficiency in Korean (TOPIK) certificate; or
A person who can work at the office in Government Complex Sejong
※ Hiring decision can be revoked in the case the applicant has no valid visa (F visa, etc.) or E-7 visa cannot be issued.



ㅇ An applicant must not fall under the grounds for disqualification stated in each subparagraph of Article 33 of the State Public Officials Act, whose eligibility to applying for test is not suspended by relevant statutes.

	Grounds for Disqualification

	1. An incompetent person under the adult guardianship or under the limited guardianship;
2. A person who was declared bankrupt and has not yet been reinstated;
3. A person in whose case five years have not passed since his/her imprisonment without labor or a heavier punishment as declared by a court was completely executed or exempted;
4. A person who was sentenced by the suspension of the execution of imprisonment without labor or a heavier punishment and for whom two years have not passed since the period of suspension expired;
5. A person who is under a suspended sentence of imprisonment without labor or a heavier punishment as declared by a court;
6. A person who is disqualified, or whose qualification is suspended, pursuant to a judgment of the court or other Acts;
6-2. A person who committed a crime prescribed in Article 355 or 356 of the Criminal Act with regard to his/her duty during the period of service as public official and was sentenced to a fine of at least three million won and in whose case two years have not yet passed since the ruling on such sentence became final;
7. A person who was removed from office by a disciplinary action, and for whom five years have not passed thereafter; or
8. A person who was dismissed by a disciplinary action, and for whom three years have not passed thereafter.



ㅇ An applicant must perform the following duties as a native English editor (an indefinite-term contract worker).

	Main Responsibilities

	1. To revise various English translated documents (letters, meeting materials, etc) related to industry, trade and energy
2. To take a business trip overseas for international conferences or meetings 
3. To support work on international cooperation, etc.



ㅇ An applicant must have the following qualities and knowledge to perform duties as a native English editor. 

	Required Qualities

	1. Ethics of public service (fairness and integrity), sense of public service (sense of responsibility and sense of duty), and customer-oriented mindset (mindset as a public servant); and 
2. Ability to analyze English documents and agility to deal with an urgent situation.



	Required Knowledge

	1. Knowledge to use technical terms required for translation and interpretation;
2. Basic knowledge to understand responses to international conferences and international organizations; and
3. Basic knowledge to understand various agreements such as trade agreements, memoranda of understanding (MOUs) between organizations, etc.













3. Application

ㅇ Documents 

- A copy of curriculum vitae (CV) (Attachment No. 1)

- A copy of cover letter (Attachment No. 2)

- A copy of diploma(s) of undergraduate school and/or graduate school (original copy)

- A copy of the certificate(s) of employment (if applicable, original copy)

- A copy of the alien registration card or the certificate of domestic residence report (original copy)

- A copy of written consent to verification of qualifications (Attachment No. 3)
  
- A copy of certificate(s) (if applicable, original copy)

* All certificates should be scanned and attached. Any employment history without a certificate of employment attached will not be recognized.


ㅇ Period: 5 December 2017 - 18:00, 15 December 2017

ㅇ Reception: Trade Policy Division at the Ministry of Trade, Industry and Energy (submitted via postal mail or e-mail)

* In the case of submission via postal mail, the application will be valid only when all required documents are received within the application period. 

- Postal mail: (postal code) 30118, Trade Policy Division, Ministry of Trade, Industry and Energy, Government Complex Building No. 13, 402 Hannuri-daero, Sejong City, Korea

- E-mail: jkp3275@motie.go.kr, kkeungi@motie.go.kr

- Telephone: 044-203-5629 (Trade Policy Division)
4. Examination

ㅇ First round: document screening 

* Even in the case that the number of applicants is three or more times the available job opening, the applicants may move to the second round if they pass the document screening. The applicants who have successfully passed the first round will be notified individually.

ㅇ Second round: interview (including editing and writing tests), scheduled for 20 December 2017

※ Date & place: notified individually 

* The interview will be held at the Ministry of Trade, Industry and Energy 
(402 Hannuri-daero, Sejong City).

ㅇ Background check by the National Policy Agency (only for the successful applicant)

 - Documents: cover letter, a copy of passport, a copy of the alien registration card or the certificate of domestic residence report, a copy of criminal records issued by the competent authority of an applicant’s country (must be issued within 6 months before the date of submission), and one ID photo (3x4cm, must be taken within the recent 3 months)

5. Timeline

ㅇ Notification to the successful candidate: notified individually on 21 December 2017

※ There will be no notification to unsuccessful candidates
[bookmark: _GoBack]ㅇ Contract signing: January 2018 (tentative)
ㅇ Submitted documents will not be returned. False statements and/or inauthentic documents are grounds for disqualification or dismissal. 

	Reception of
Application

	Announcement of
Document
Screening Results
	
Interview
	Final
Announcement

	5 December 2017 –
15 December 2017
	19 December 2017
	20 December 2017
	21 December 2017



6. Other notes

ㅇ In the case there is one or no applicant, the announcement may be renewed. If none of the applicants are determined qualified, no one may be employed.

ㅇ Even after the final announcement, the successful candidate's status may be revoked if reasons for disqualification are discovered through background check or the verification of degree or employment certificates.

ㅇ In the case the successful applicant resigns or is found to be disqualified, which leads to a need to fill the vacancy, the applicant with the next highest evaluation score may be employed within six months after the final announcement.









<Attachment No. 1> 
Curriculum Vitae

	A. Basic Information

	Application Number
	-
	Applied Position
	
	Full Name
	

	

	B. Qualifications 

	Work Experience
	Organization
	Employment Period
	Job Title
	Duties

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Education
	Field of Study
	(Scheduled) Date of Acquisition
	Degree

	
	
	
	

	Visa Type
	

	

	C. Preferred Qualifications 

	Certificate
	Name of Certificate
	(Scheduled) Date of Acquisition
	Grade of Certification
	Issuing Organization

	
	
	
	
	

	Possibility of Working
 at the Office in Sejong
	Possible
	Impossible

	
	
	

	I hereby certify that all information provided above is true and correct. 

XX December 2017

Full Name:                (signature)



※ Write information on employment or performance only related to the job opening by calculating employment period as of the recruitment announcement date. 
※ Write the same information as the one in the certificate(s) of employment (division, job title, main duties, etc.)
※ Write employment period as the number of months with less than 1 month calculated as the number of days (based on Article 160 of the Civil Act). Do not write the name of school graduated from. 
※ If more space is required, please adjust font size, width, ect. to include all the information in 1 sheet.
<Attachment No. 2> 
Cover Letter
	Full Name
	
	Title
	Indefinite-term contract worker



	

	XX December 2017 Confirmed by _______________ (signature)


<Attachment No. 3> 
Consent to Verification of Qualifications
(including consent on provision/use of personal information)
	Name
	
	Title
	Indefinite-term contract worker

	Date of Birth
	DD MM 19XX 
	Mobile Phone Number/
E-mail Address
	              /





I, an applicant for the recruitment test for the position of an English editor (indefinite-term contract worker) at the Ministry of Trade, Industry and Energy (MOTIE), hereby agree on the issuance of confirmation documents that are required for MOTIE to verify the authenticity of my employment history, qualifications or other submitted materials. To this end, I agree to provide and disclose my personal information, protected under the Personal Information Protection Act, to the person in charge of recruitment in accordance with Article 15, etc. of the Act.
	A. Purpose of the collection and use of personal information: to verify the authenticity 
of submitted materials and documents for test and screening 
B. Items of personal information to be collected: full name, information on education and employment history, contact numbers, employment certificates, military service, etc.
C. Duration of retention and use of personal information: until the materials and documents related to this recruitment test are destroyed. 
* Please be informed that recruitment test and employment cannot proceed if an applicant does not agree. 



I also acknowledge that the duplicate of the consent with my signature is as valid as the original in order to verify the authenticity of materials.

XX December 2017

Full name:                  (signature)

To: Minister of Trade, Industry and Energy
